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Finance Manager | Position Description 

 

Employment Type:   Full-time 

Term:    Ongoing 

Location:    Melbourne   

Reports to:   Chief Finance Officer 

Remuneration: $110,000 to $120,000, depending on experience, plus super and 

salary packaging 

Purpose: Responsible for overseeing the delivery of management 

accounting, budgeting, forecasting and modelling, analysis and 

interpretation. 

Special Conditions Subject to a satisfactory National Police History Check  

 

 

About the Summer Housing 

Established in 2017, Summer Housing’s mission is to expand the range and scale of diverse 

housing options for people with disability living in, or at risk of admission to, residential aged care, 

particularly younger people. 

 

Summer Housing’s vision is to see all people with disability and complex care needs have the 

opportunity to live in high quality housing that enables them to live as independently as possible, 

enhancing their health, wellbeing and participation in the community. 

 

Summer Housing will achieve its vision by demonstrating leading practice in housing design that 

enables independence and community inclusion. We will do this by commissioning at least 300 

additional dwellings for people with disability. 

 

About the Position 

Summer Housing is experiencing significant growth in the delivery of dwellings for people with 

disability and this role will be a significant contributor to the successful expansion of the business. 

The Finance Manager will oversee the financial processes and management reporting of the 

business and will work closely with the Chief Finance Officer to contribute to, and work within, the 

strategic purposes of the organisation, as well as bringing careful attention to the development of 

operational implementation in a rapidly growing business. 

 

Responsibilities and Duties 

• An analytical approach to overseeing and managing the varied finance aspects of the 

business. 

• Oversight of the month end process including ensuring the completion of the General 

Ledger and Balance Sheet reconciliations and production of the P&L statements. 

• Completion of the commentary around variance to budget. 

• Cashflow forecasting and management. 

• Liaising with external auditors and banks. 

• Preparing the annual statutory accounts. 
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• Submitting taxation returns such as BAS, FBT, GST and liaison with external tax 

specialists. 

• Managing the company’s financial systems. 

• Providing financial advice to managers regarding initiatives to improve the company’s 

financial performance. 

• Financial reporting. 

• Payroll processing and management. 

• Other responsibilities appropriate to the role. 

• Contribute to the pursuit of strategic initiatives of Summer Housing. 

• Collecting, interpreting and reviewing financial information. 

• Predicting future financial trends. 

• Establish and maintain financial policies and procedures for the company 

• Contribute to the pursuit of strategic initiatives of Summer Housing. 

• Other responsibilities appropriate to the role. 

 

Skills and Experience 

Essential 

• Minimum 8 years accounting experience. 

• Staff management experience. 

• Strong financial reporting and tax experience. 

• Excellent written and verbal communication skills. 

• Confident in building relationships with senior stakeholders and financiers. 

• Ability to solve complex issues. 

• Able to work under pressure. 

• Strong attention to detail. 

• Experience using budgeting, forecasting and reporting tools. 

• Advanced computer software skills, including Excel and other accounting packages. 

• Professional accounting qualification such as CA or CPA. 

 

Values 

The Job Holder’s values will match those of the organisation. Summer Housing’s values include: 

• We are creative, innovative and resourceful. We continually strive to be the best. 

• We act with integrity and honesty in everything we do. 

• We communicate openly by exchanging information and actively listening to all 

stakeholders. 

• We value and recognise the contributions of our colleagues.  

• We enjoy working together to achieve outstanding results and total job satisfaction. 

• We act professionally and pursue excellence in all areas of our work. 

• We act responsibly within our community and care for the environment. 

 

Other Relevant Information 

• The position description is indicative of the initial expectation of the role and subject to 

changes to Summer Housing goals and priorities, activities or focus of the job. 
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